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COLLEGE APPLICATION ORGANIZER 

 
ith this organizer from the www.usnews.com Student Center Toolbox you can always see at a 
glance what’s done, what needs to be done and when it has to happen.  At the top of each 

column, write the name of the school you are applying to.  Write the deadlines for the application and 
financial aid forms.  Then just check off the squares as you complete each item for each school. 

    SCHOOL NAMES/GPA & ACT Requirement 
    
    
    
    

APPLICATIONS 

1 2 3 4 5 6 7 8 9 10 

Application deadline           
Application form completed � � � � � � � � � � 

Essays completed and proofread � � � � � � � � � � 
Application mailed or E-mailed � � � � � � � � � � 

RECOMMENDATIONS           
Gave form to    NNNaaammmeee   HHHeeerrreee � � � � � � � � � � 

Writer mailed form/returned to me � � � � � � � � � � 
Sent thank you note � � � � � � � � � � 

Gave form to    NNNaaammmeee   HHHeeerrreee � � � � � � � � � � 
Writer mailed form/returned to me � � � � � � � � � � 

Sent thank you note � � � � � � � � � � 
Gave form to    NNNaaammmeee   HHHeeerrreee � � � � � � � � � � 

Writer mailed form/returned to me � � � � � � � � � � 
Sent thank you note � � � � � � � � � � 

OFFICIAL TRANSCRIPTS           
Requested from Counselor � � � � � � � � � � 
Form mailed � � � � � � � � � � 
Requested mid-year grades � � � � � � � � � � 
Form mailed � � � � � � � � � � 

OFFICIAL TEST SCORES           
Requested that scores be sent � � � � � � � � � � 
SAT I � � � � � � � � � � 
SAT II � � � � � � � � � � 
ACT � � � � � � � � � � 
AP exams � � � � � � � � � � 

FINANCIAL AID FORMS           
Financial Aid App. Deadlines           
Applied for/received FAFSA PIN # � � � � � � � � � � 
Added school code to FAFSA � � � � � � � � � � 
FAFSA form submitted/corrected � � � � � � � � � � 
College forms completed(optional) � � � � � � � � � � 
Signed and mailed award letter � � � � � � � � � � 

HOUSING APPLICATION           
Application mailed or E-mailed � � � � � � � � � � 
Housing deposit mailed � � � � � � � � � � 
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SCHOLARSHIP APPLICATION ORGANIZER 

 
ith this organizer from the www.usnews.com Student Center Toolbox you can always see at a 
glance what’s done, what needs to be done and when it has to happen.  At the top of each 

column, write the name of the school you are applying to.  Write the deadlines for the application and 
financial aid forms.  Then just check off the squares as you complete each item for each school. 

    SCHOLARSHIP NAMES/AWARD AMOUNT 
    
    
    
    

APPLICATIONS 

1 2 3 4 5 6 7 8 9 10 

Application deadline           
Application form completed � � � � � � � � � � 

Essay completed           
Essay proofread by adult � � � � � � � � � � 

Application mailed or E-mailed � � � � � � � � � � 
RECOMMENDATIONS           

Gave form to    NNNaaammmeee   HHHeeerrreee � � � � � � � � � � 
Writer mailed form/returned to me � � � � � � � � � � 

Sent thank you note � � � � � � � � � � 
Gave form to    NNNaaammmeee   HHHeeerrreee � � � � � � � � � � 

Writer mailed form/returned to me � � � � � � � � � � 
Sent thank you note � � � � � � � � � � 

Gave form to    NNNaaammmeee   HHHeeerrreee � � � � � � � � � � 
Writer mailed form/returned to me � � � � � � � � � � 

Sent thank you note � � � � � � � � � � 
OFFICIAL TRANSCRIPTS           

Requested from Counselor � � � � � � � � � � 
Form mailed � � � � � � � � � � 
Requested mid-year grades � � � � � � � � � � 
Form mailed � � � � � � � � � � 

OFFICIAL TEST SCORES           
Copy of score report sent � � � � � � � � � � 
SAT I � � � � � � � � � � 
SAT II � � � � � � � � � � 
ACT � � � � � � � � � � 
INSTITUTIONAL AID FORMS           

Institutional Aid App. Deadlines           
FAFSA form submitted � � � � � � � � � � 
Completed Profile registration 
process � � � � � � � � � � 

Profile form submitted � � � � � � � � � � 
College forms completed(optional) � � � � � � � � � � 

PERFORMANCE             
Video or DVD of sample work � � � � � � � � � � 
Writing sample or portfolio  � � � � � � � � � � 
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